CLERK OF THE COURT

SUPERIOR COURT OF ARIZONA
Michael K. Jeanes MARICOPA COUNTY (602) 37-CLERK(25375)
Clerk 201 West Jefferson

Phoenix, Arizona 85003

Instructions for Issuance of a Subpoena for a Foreign Deposition Under Rule 45.1

In order to have a subpoena issued in the Superior Court of Arizona for a Foreign
Deposition or Document Production where the underlying action or proceeding is
located outside of Arizona, the following are required:

1. The issuance fee per each original subpoena to be issued may be located at
the following page, Click Here.

2. The appropriate subpoena forms that include the following:

(A) Presentation of a foreign subpoena that includes the following
phrase below the case number: “For the Issuance of an Arizona
Subpoena under Ariz. R, Civ, P. 45.1.”

(B) Presentation of a blank Arizona subpoena that:

¢ States the name of the Arizona court issuing it

¢ Bears the caption and case number of the out-of-state case to
which it relates

 Identifies the foreign jurisdiction and court where the case is
pending

» Incorporates the discovery requested in the foreign subpoena

¢ Contains or be accompanied by the names, addresses, and
telephone numbers of all counsel of record in the proceeding to
which the subpoena relates and of any party not represented by
counsel

¢ Complies with the form specified in Rule 45(a)(1) and otherwise
required in Rule 45

¢ Does not request discovery exceeding the discovery authorized
in Rule 45

3. Other such pleadings as stated under the law of the foreign jurisdiction.
Please provide the information regarding the law of the foreign jurisdiction
that is applicable.

Visit us at our website: www.clerkofcourt.maricopa.gov
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4, The Clerk of the Court's office is not responsible for the service of subpoenas.

If mailing the documents, include a self-addressed stamped envelope for the return of
the documents and send them to:

Clerk of the Superior Court
File Counter

201 West Jefferson
Phoenix, AZ 85003

Visit us at our website: www.clerkofcourt.maricopa.gov
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SAMPLE PAGE

Person Flling:

Address (If not protected):

Clty, State, ZIp Code:
Telophone:

* Emall Address:

Lawyer's Bar Number:

Representing [] Self, without a Lawyor or [7] Attorney for [] Petitioner OR [[] Respondent

SUPERIOR COURT OF ARIZONA

In the Matter of:

IN MARICOPA COUNTY

For the Issuance of an Arizona Subpoena
under Ariz. R. Civ. P. 45.1

Case No. Your States Case Number, Court. County, State

Plaintiff(s)

Defendant(s)

CIVIL SUBPOENA
Arizona Rules of Clvil Procedure, Rules 45, 84

TO: Name:

Address:

City, State, Zip:

(Place a check mark in one or more of the following box(es) as appropriate.)

1. D For Attendance of Witnesses at Hearing or Trial:

YOU ARE ORDERED TO APPEAR in the Superior Court of Arizona in

Marlcopa County, at

the date, time, and place specified below to testify at a Hearing l:| Trial in the case
named above, before:
Judiclal Officer:
(at) Address:
Bullding:
Floor: Room #:
Date: Time:

® Suparlor Court of Arizana In Maricopa County

ALL RIGHTS RESERVED

Ccvsu12f- 070118



LAW LIBRARY RESOURCE CENTER

INSTRUCTIONS:
HOW TO COMPLETE THE CIVIL SUBPOENA

» A civil subpoena is a legal order summoning a witness to testify or submit evidence in civil
court,

= A civil subpoena duces tecum is a legal order requiring:
1. the production of documents, electronically stored informatjon, records or objects, or

2. making available for inspection: documents, ele .@(o‘ﬁi_'{:ﬁli;jsf%bred information, records, objects, or

a physical location. /o “) \({/ e
(This packet may be us?g?fé? irierof both types of civij.sybp
N\ o\
TO COMPLETE THIS FORM YO WlliLjEED N
o~ O.‘ & ‘(" (—
\ Your case numbgr A< NS

LN G2 (o B
v The ngne_;g d aﬁdtbs)é) of the person h(:]g\ g@J‘aa party\'to the case) you want to appear as a witness in
g ges of

~G3urt or.at:a deposition, or who I§'Irf:charge: ot “the documents, electronically stored Information, records,
v - 77 e i /)

%ﬁ@j‘ecté;»br‘élace you want to éxaine, U
INSTRUCTIONS: P, (I‘\l\ \GLEARLY. USE BLACK INK. if you have access to the Internet and a printer, you
may also fill out the ub& t{é}néi,form online at the Law Library Resource Center's web site to print out a more legible
typed copy. T‘/( ] \—\‘,

{:i'il‘:ijli;gth\éilhformaﬂon requested at top left for the person who Is sending the subpoena. If there Is a current court
ordér’declaring your address is protected, write “protected” on the line provided for your address. Make sure the
Clerk of Superior Court has valid contact information on file.)

5 ,“.t/\ N
L N

»

« Fill in the “case caption” where it says “In the Matter of” and “Case Number” exactly as it appears on your original
court papers.

« Fillin the name and address of the person (or company, organization, etc.) to receive the subpoena.

Check one or more of the boxes for sections “1*, “2", and/or “3" to indicate whether the subpoena is being sent.

1. To order someone to appear to testify at a court trial or hearing.

2. To order someone to appear for a deposition at an attorney’s office (or other location) to answer questions or give
testimony that will be recorded for possible use at trial, and/or

3. As a subpoena duces tecum to order someone to produce or allow inspection of documents, electronically stored
information, records, objects, or of a specified location.

Fill in the information requested for each section you indicated. Then refer to the “Procedures” document in
this packet for information about getting the subpoena, including the *Your Duties in Responding” section, delivered or
“served” as required by law.

Be sure to clearly identify in writing the information, document, record, object, or electronically stored information, or
specific location, in a way that will enable the subpoenaed party to understand exactly what you want from them. If you
are not specific In your request for the information, document, object, electronically stored information, or locatlon, the
other party may object to your request for the reason that you lack specificity.

© Superior Court of Arizona In Maricopa County CvsuU12i - 070118
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Person Filing:
Address (If not protected):
City, State, 2Ip Code:
Telephone:
" Emall Address:
Lawyer's Bar Number:

bt e ——

Representing [] Self, without a Lawyer or [7] Attorney for [] Petitioner OR [J Respondent

SUPERIOR COURT OF ARIZONA

IN MARICOPA COUNTY
In the Matter of:
Case No.
L CIVIL SUBPOENA

Plaintififs) Arizona Rules of Civil Procedure, Rules 45, 84
Defendant(s)
TO: Name:

Address:

City, State, Zip:

(Place a check mark in one or more of the following box(es) as appropriate.)

1. |:| For Attendance of Witnesses at Hearing or Trial:

YOU ARE ORDERED TO APPEAR in the Superior Court of Arizona in Maricopa County, at

the date, time, and place specified below to testify at a D Hearing D Trial in the case
named above, before:

Judicial Officer:
(at) Address:
Buliding:
Floor: Room #:
Date: Time:
© Superlor Court of Arizona in Maricopa County CvsuU12f- 070118
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Case No.

2, I:l For Taking of Depositions:

YOU ARE ORDERED TO APPEAR at the place, date and time specified below to testify at
the taking of a deposition in the above-named case:

Place of Deposition:

(at) Address:
Bullding;|
Floor: Room #:
Date: Time:
Method of Recording:

CIVIL SUBPOENA DUCES TECUM

3. D For Production of Documentary Evidence or Objects or Inspection of
Premises:

YOU ARE ORDERED to produce and permit inspection, copying, testing, or sampling of the
following designated documents, electronically stored information or tangible things, or to
permit inspection of the premises at the place, date, and time specified below:

LIST Documents, Information or Objects:

|:| Additional items listed on attached page(s)

l:l TO BRING WITH YOU to the court proceeding or deposition, OR to the following
place of Production or Inspection:

Place of Production or Inspection:

(at) Address:

Floor: Room #:
Date: Time:

YOUR APPEARANCE IS NOT REQUIRED /f the items ordered to be produced are delivered

to the requesting party within the time allowed AND you are not otherwise ordered to
appear.

Issued this date: Chris DeRose, Clerk of Superior Court

By:

Deputy Clerk of Superior Court

® Superlor Court of Arizona in Maricopa County CVsU12f-070118
ALL RIGHTS RESERVED Page 2 of 6



Case No.

Your Duties In Responding To This Civil Subpoena*

*See Arizona Rules of Clvil Procedure (A.R.C.P.), Rules 45(b), (c), and (e), and the “Your Right to Object to this
Subpoena” section below.

ATTENDANCE AT A TRIAL: If this subpoena commands you to appear at a trial, you must appear at the
place, date and time designated in the subpoena unless you file a timely motion with the court and the court
quashes or modifies the subpoena. Unless a court orders otherwise, you are required to travel to any part of the
state to attend and give testimony at a trial.

ATTENDANCE AT A HEARING OR DEPOSITION: If this subpoena commands you to appear at a
hearing or deposition, you must appear at the place, date and time designated in this subpoena unless either:

(1) you file a timely motion with the court and the court quashes or modifies the subpcena; or
(2) you are not a party or a party's officer and this subpoena commands you to travel to a place other than:
(a) the county where you reside or you transact business in person; or
(b) the county in which you were served with the subpoena or within forty (40) miles from the place of
service; or
{c) such other convenlent place fixed by a court order.

PRODUCTION OF DOCUMENTARY EVIDENCE: If this subpoena commands you to produce and permit
inspection, copying, testing or sampling of designated documents, electronically stored information, or tangible
things, you must make the items available at the place, date and time designated in this subpoena, and in the
case of electronically stored information, In the form or forms requested, unless you provide a good faith written
objection to the party or attorney who served the subpoena.

You may object to the production of electronically stored information from sources that you identify as not
reasonably accessible because of undue burden or expense, including sources that are unduly burdensome or
expensive to access because of the past good-faith operation of an electronic information system or good faith
or consistent application of a document retention policy. See “Your Right to Object To This Subpoena” section
below.

If this subpoena does not specify a form for producing electronically stored Information, you may produce it in
native form or in another reasonably usable form that will enable the receiving party to have the same ability to
access, search, and display the information as the responding person, but you need not produce the same
electronically stored information in more than one form.

If the subpoena commands you to produce documents, you have the duty to produce the designated documents
as they are kept by you In the usual course of business, or you may organize the documents and label them to
correspond with the categories set forth in the subpoena.

INSPECTION OF PREMISES: If this subpoena commands you to make certain premises available for
inspection, you must make the designated premises available for inspection on the date and time designated in
this subpoena unless you provide a good faith written objection to the party or attorney who served the
subposna.

COMBINED SUBPOENA: You should note that a command to produce certain designated materials, or to
permit the Inspection of premises, may be combined with a command to appear at a trial, hearing or deposition.
You do not, however, need to appear in person at the place of production or inspection unless the subpoena
also states that you must appear for and give testimony at a hearing, trial, or deposition.

® Superior Court of Arizona In Maricopa County . CVSU12f- 070118
ALL RIGHTS RESERVED Page 3 of 6



Case No,

YOUR RIGHT TO OBJECT TO THIS CIVIL SUBPOENA

. GENERALLY. If you have concerns or questions about this subpoena, you should first contact the party or
attomey who served the subpoena. The party or attorney serving the subpoena has a duty to take
reasonable steps to avold imposing an undue burden or expense on you. The superior court enforces this
duty and may impose sanctions upon the party or attorney serving the subpoena if this duty is breached.

Unless otherwise ordered by the court for good cause, the party seeking discovery from you must pay your
reasonable expenses incurred in responding to a subpoena seeking the production of documents,
electronically stored information, tangible things, or an inspection of premises.
¢ If you seek payment of expenses other than routine clerical and per-page costs as allowed by A.R.S.
§ 12-351, you must object on the grounds of undue burden to producing the materials without the
subpoenaing party's payment, and send an advanced estimate of those expenses to the subpoenaing
party before the time specified for compliance or within 14 days after the subpoena is served,
whichever is earlter.

* You need not comply with those parts of the subpoena that are the subject of the objection, unless the
court orders you to do so. The court may enter an order conditioning your response to the subpoena
on payment of your additional expenses, including ordering payment of those expenses in advance.

. PROCEDURE FOR OBJECTING TO A SUBPOENA FOR ATTENDANCE AT A HEARING,
TRIAL OR DEPOSITION:

® [f you wish to object to a subpoena commanding your appearance at a hearing, trial or deposition, you
must file a motion to quash or modify the subpoena with the court to obtaln a court order excusing you
from complying with this subpoena.*

® The motion must be filed in the superior court of the county in which the case Is pending or in the
superior court of the county from which the subpoena was issued.”

® The motion must be filed before the time specified for compliance or within 14 days after the subpoena
is served, whichever is earlier.”

® You must send a copy of any motion to quash or modify the subpoena to the party or attomey who
served the subpoena,

Even if you file such a motion, you must still attend and testify at the date, time, and place specified in the

subpoena, unless excused from doing so—by the party or attorney serving the subpoena or by a court
order— before the date and time specified for your appearance.

. COURT MODIFIES or VOIDS (quashes) CIVIL SUBPOENA
A. The court must quash or modify a subpoena if. ..
(1) the subpoena does not provide a reasonable time for compliance;

(2) unless the subpoena commands your attendance at a trial, if you are not a party or a party’s officer
and if the subpoena commands you to travel to a place other than:

a. the county in which you reside or transact business in person;

b. the county in which you were served with a subpoena, or within forty (40) miles from the place
of service; or

¢. such other convenient place fixed by a court order; or

(3) the subpoena requires disclosure of privileged or other protected matter, if no exception or waiver
applies; or

(4) the subpoena subjects you to undue burden.

© Superior Court of Arizona In Maricopa County CvsuU12f- 070118
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Case No.

B. The court may quash or modify a subpoenalif . . .

(1) the subpoena requires you to disclose a trade secret or other confidential research, development or
commercial information;

(2) you are an unretained expert and the subpoena requires you to disclose your opinion or information
resulting from your study that you have not been requested by any party to give on matters that are
specific to the dispute;

(3) you are not a party or a party's officer and the subpoena would require you to incur substantial
travel expense; or

(4) the court determines that justice requires the subpoena to be quashed or modified.

In these last four circumstances a court may Instead of quashing or modifying a subpoena, order your
appearance or order the production of material under specified conditions If:

a. the serving party or attorney shows a substantial need for the testimony or material that
cannot be otherwise met without undue hardship; and

b. if your travel expenses or the expenses resulting from the production are at issue, the court
ensures that you will be reasonably compensated.

IV. PROCEDURE FOR OBJECTING to subpoena for production of documentary evidence:

A. If you wish to cbject to a subpoena commanding you to produce documents, electronically stored

information or tangible ltems, or to permit the inspection of premises, you may send a good faith written
objection to the party or attorney serving the subpoena that objects to:

(1) producing, inspecting, copying, testing or sampling any or all of the materials designated in the
subpoena;

(2) inspecting the premises; or

(3) producing electronically stored information in the form or forms requested or from sources that are
not reasonably accessible because of undue burden or expense, the good faith routine operation of
an electronic information system, or the good faith and consistent application of a document
retention policy

B. You may also object on the ground that the subpoena seeks the production of materials that have

E.

already been produced in the action or that are avallable from parties to the action

If you seek payment of expenses other than routine clerical and per page copying costs as allowed by
AR.S. § 12-3561, you must object on the grounds of undue burden to producing the materials without
subpoenaing party’s payment, and provide an advance estimate of those additional expenses.

You must send your written objection to the party or attorney who served the subpoena before the time
specified for compliance or within 14 days after the subpoena Is served, whichever is earller.

If you object because you claim the Information requested is privileged, protected, or subject to
protection as frial preparation material, you must express the objection clearly, and identify in writing the
Information, document, or electronically stored information withheld and describe the nature of that
Information, document, or electronically stored infermation In a manner that - without revealing
Information that is itself privileged or protected - will enable the demanding party to assess the claim.

You may object to providing the information required by Rule 26(b)(6)(A) if providing the information
would impose an undue burden or expense.

© Superior Court of Arizona In Maricopa County CVSsU12f- 070118
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Case No.

F. If you object to the subpoena in writing, you do not need to comply with the subpoena until a court
orders you to do so. It will be up to the party or attorney serving the subpoena to first personally
consult with you and engage in good faith efforts to rescive your objection and, if the objection cannot
be resolved, to seek an order from the court to compel you to provide the documents or inspection
requested, after providing notice to you.

G. If you are not a party to the litigation, or a party’s officer, the court will issue an order to protect you from
any significant expense resulting from the inspection and copying commanded. See Rule 45(c)(6)(B) of
the Arizona Rules of Civil Procedure.

H. Instead of sending a written cbjection to the party or attorney who served the subpoena, you also have
the option of raising your objections In a motion to quash or modify the subpoena, or through a
protective order. See Rule 45(c)(6)(B) and (e)(2) of the Arizona Rules for Civil Procedure. The
procedure and grounds for doing so are described in the section above entitled "Procedure for
Objecting to a Subpoena for Attendance at a Hearing, Trial or Deposition.”

I, If the subpoena also commands your attendance at a hearing, trial or deposition, sending a written
objection to the party or attorney who served the subpoena does not suspend or medify your obligation
to attend and give testimony at the date, time and place specified in the subpoena. See Rule
45(c)(6)(A)(iii) of the Arizona Rules of Civil Procedure.

(1) If you wish to object to the portion of this subpoena requiring your attendance at a hearing, trial or
deposition, you must file a motion to quash or modify the subpoena as describad In the section
above entitled "Procedure for Objecting to a Subpoena for Attendance at a Hearing, Trial or
Depositlon.” See Rule 45(b)(5) and 45(c)(6)(A)(ll) of the Arizona Rules of Civil Procedure.

(2) Even if you file such a motion, you must still attend and testify at the date, time, and place specified
in the subpoena, unless excused from doing so—by the party or attorney serving the subpoena or
by a court order—before the date and time specified for your appearance.

ADA Notification

Requests for reasonable accommodation for persons with disabilities must be made to the office of the judge or
commissioner assigned to the case by the parties at least three (3) working days in advance of a scheduled
court proceeding.

Interpreter Notification

Requests for an Interpreter for persons with limited English proficiency must be made to the office of the judge
or commissioner assigned to the case by the partles at least ten (10) judicial days in advance of a scheduled
court proceeding.

SIGNED AND SEALED this date

Chris DeRose, Clerk of Superior Court

By:

Deputy Clerk of Superior Court

Certificate of service:

© Superior Court of Arizona In Maricopa County CVsuU12f- 070118
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COSTS TO PERSON SENDING THE CIVIL SUBPOENA

WARNING: You are responsible for the other person’s reascnable costs of compliance with the
subpoena. The amount of reimbursement that person is entitied to for his or her costs is governed by
Arizona Revised Statutes (A.R.S.) §12-351 and §12-303 as well as Arizona Rule of Civil Procedure 45(c).
The full text of the statutes and rule are available online or at the Court's Law Library Resource Center.

o fd
AR.S. §12-351 describes costs of compliance with a subpoena for ,p[qu'qcﬁoh of documents. AR.S.
§12-351 says in part: ERWSD IS
L et ' d

A\ < o
1. The witness submits an itemized statement to the regyegl@g“aw ‘s_,_;t/,étlng the reprod ctlgn;(a/r;d clerical
costs incurred by the witness. n (Cr (F‘: AN

2, If a subpoena is subsequently wlthdra\y,n,ﬁ‘(‘i.u.‘a‘gped." 'r'n&éiﬁed or Ilmlteq_gt_ljé/,ﬂ,}r‘)‘)a\ngl')f)’r};ﬂ%‘ie witness, the
witness Is entitled to reimbursement-~fof ‘all“reasonable costs:ir 'et,urreﬁ_.i-. ri“compliance with the
subpoena to the time that the réquesting-party has notified the witfiogs

req ] §S?ihat the subpoena has been
withdrawn, quashed, modified'orilimited. G (e B

3. The request,ip;tgip' rggggm required to pay, the.n 3}5'83 16-costs before the documents are available
for dellverﬁ{ég )’% ik§d"by the subpoeng;] e_.l:fi jithéss may demand payment of the costs at
the time of the actual delivery of the suré'b'ggu

4. The requesting party

_ e ied documents.
) h eﬁ@é&court in which the case is pending to recover from the witness
MRPRUNAN Y,
all or part of the cos ‘;p”é (g{ @ ;\e'du(:e the costs charged by the witness if these costs were excessive.

5. "Reasonableﬁyi:osts i ‘means twenty-five cents for each page of standard reproduction of
Ad!

documepts-an the aclual costs for reproduction of documents which require special processing plus
gr}gﬁle»cleﬂcal costs incurred In locating and making the documents available billed at the rate

the reasgi
of twenty- ve dollars per hour per person.

N

WARNING: AR.S. §12-303 describes the costs of compliance with a subpaena for witness testimony.
Persons subject to subpoenas to appear as witnesses in a civil law suit must be paid $12 for each
day’s attendance as well as mileage at 20 cents per mile from the witness’s residence to the place
of trial, hearing, or deposition. The mileage relmbursement is one way only from their home to the place of
trial or hearing and does not include reimbursement for travel home.

WARNING: Persons subject to subpoenas are protected. Rule 45(c) and (e) of the Arizona Rules of Civil
Procedure protect a person subject to a subpoena from undue burden or expense. Rule 45 says in part:

1. If the requesting party fails to comply with this requirement, sanctions may include lost
earnings and a reasonable attorneys' fee. (A.R.C.P 45 (e)(1))

2. A person commanded to produce and permit inspection, copying, testing, or sampling of
designated books, papers, documents, electronically stored information or tangible things, or
inspection of premises need not appear in person at the place of production or inspection
unless commanded to appear for deposition, hearing or trial. (A.R.C.P. 45 (c)(3))

3. A person receiving a subpoena can object to the subpoena in writing through the Court within 14
days after service of the subpoena or before the time specified for compliance if such time is less
than 14 days after service. If objection is made, the party serving the subpoena shall not
be entitled to see the documents or materials except pursuant to an order of the court by which
the subpoena was issued. If objection has been made, the party serving the subpoena may,
upon notice to the person commanded to produce, file a motion with the Court at any time for
an order to compel the production. (A.R.C.P 45 (c)(5))

® Superior Court of Arizona In Maricopa County CVSU12h-070118
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Person Filing:
Address (if not protected):
City, State, Zlp Code:
Telephone:
Email Address:;
Lawyer's Bar Number:

For Class Lo o0

Representing [] Self, without a Lawyer or [ Attorney for [ Petitioner OR [[] Respondent

SUPERIOR COURT OF ARIZONA
IN MARICOPA COUNTY

In the Matter of: Case No.

- AFFIDAVIT OF SERVICE of CIVIL. SUBPOENA
Plaintif(s) Arizona Rules of Civil Procedure, Rule 45 (d)
Defendant(s)

| received the Subpoena addressed to:
which was dated: | personally served the subpoena as follows:

On this date: At this time:

At this location:
To: (Name)

Manner of Service:
{how served)

|:| | was over the age of 18 at the time the subpoena was served. | am not a party to the case.

UNDER PENALTY OF PERJURY:
By signing below, | state to the Court under penalty of perjury that the contents of this document are true

and correct,
Date:
Signature
Printed Name:
Street Address:
City, State, Zip Code:
Telephone Number(s):
FEES $
MILEAGE
CHARGES $
OTHER $
TOTAL $
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